Handling 4-H Medical Release/Health History
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Purpose: This fact sheet is designed to assist 4-H YDP staff and adult volunteers in protecting the privacy of 4-H members and adult volunteers while handling 4-H YDP medical release/health history forms.
How to Handle 4-H Medical Release/Health History Forms at the County and Unit Level
4-H YDP staff and adult volunteers should ensure that the following steps are used in handling 4-H YDP medical release/health history forms:

1. Original signed copies of the California 4-H YDP medical release/health history forms must be kept in a file or notebook which can be accessed only by 4-H YDP staff and adult volunteers.

2. Copies may be made and distributed to club and project adult volunteers and chaperones for emergency purposes. Organization leaders, adult volunteers should keep copies in a notebook or folder to reduce risk of information being distributed. The notebook or folder should be available at all 4-H YDP events.

3. For traveling, copies should be provided to adult volunteers for emergency purposes preferably in a notebook or envelope to reduce risk of information being distributed.

4. During camp, 4-H YDP staff and adult volunteers may provide camp counselors with the general medical needs of campers (i.e. camper needs to visit nurse before bed rather than listing camper’s name with specific medications.)

5. Chronic medical needs such as diabetes, asthma, or hemophilia should be made known to the adult volunteer coordinator, camp counselor, chaperone, etc.

How to Store Medical Release/Health History Forms
UCCE county office must keep in a secure storage for one year. Adult volunteers should keep in a notebook or folder to reduce the risk of the information being distributed.
Handling Medical Release/Health History Forms at the End of the Year
Adult volunteers should follow county policies and procedures as established by 4-H YDP staff.


