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  Overview 
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The orientation training volunteers receive as they begin their service with the 4-H Youth  
Development Program (4-H YDP) and the Division of Agriculture and Natural Resources (ANR)  
University of California Cooperative Extension (UCCE) system is often their first impression of the  
organization and the people who make it work. The training provides information to help volunteers 
understand their role within 4-H. Ideally, the orientation should set the tone for the overall  
experience 4-H YDP volunteers will come to expect. This orientation training is the first step in  
establishing a positive relationship and building a sense of trust and support with new adult  
volunteers. 
 
Through this training, participants will: 

 Understand the purpose, practice and policy of the 4-H YDP. 
 Gain knowledge of the authority and responsibilities of UCCE volunteers. 
 Recognize the 4-H YDP’s goals for providing youth with hands on learning. 
 Understand the 4-H program in the context of positive youth development. 
 Learn about resources that will assist them in their volunteer role. 
 Identify next steps in preparing for their leadership roles. 
 Feel appreciated for helping 4-H youth to thrive and grow. 

 
The 4-H Orientation: A Volunteer Training Guide is meant to be used with the 4-H Volunteer Leader  
Orientation DVD and the 4-H Project  Leaders’ Digest. The 4-H Orientation compliments the factual 
information presented in the DVD and the 4-H Project  Leaders’ Digest with discussion questions and 
activities to create an interactive training experience. The training may be delivered by any  
combination of 4-H youth, volunteers, and staff. However, it is a good idea to have at least two  
presenters from varying backgrounds and experiences. The most effective trainings also include 
youth voice whenever possible and appropriate. The DVD for this training can be viewed online at 
http://Resources/Volunteers/4-H_Volunteer_Orientation/. The 4-H Project  Leaders’ Digest 
can be downloaded at: www.ca4h.org/files/4492.pdf. 
 
The 4-H Volunteer Leader Orientation DVD is divided into three parts. After playing each part of the 
DVD, the 4-H Orientation provides activities meant to stimulate discussion and reinforce important 
information. While much of the material  covered is 4-H YDP background and policy, we’ve created 
opportunities for group work, individual sharing, and modeling that we hope invites inclusion, 
thoughtfulness and serves as a formal introduction to the 4-H community.   

http://ucanr.org/sites/UC4-H/Resources/Volunteers/4-H_Volunteer_Orientation/�
http://www.ca4h.org/files/4462.pdf�


 
Master Supply List: 
 
DVD player and television 
Copies of the 4-H Volunteer Leaders  
    Orientation DVD and 4-H Project Leaders’       
    Digest 
Sign-in sheet and nametags 
Pens and color markers 
Adult enrollment materials (or             

information about on-line enrollment 
Objects to use in safety activity: frying 

pan, hammer, iron, scissors, liquid soap, 
duct tape, and glue 

Curriculum from resource library 
Copy of 4-H Safety Manual 
ANR Catalog website link 
Masking tape to post labeled flip charts 
Easel with flip chart paper 
Orientation packets for trainees 
Refreshments, if possible 
 

 

 
“Thank you for teaching me 
so much in the 4-H projects 
I was in. You really helped 
me learn a lot.” 
 

 ~Felipa, age 11,  
   Yuba-Sutter  
 4-H Member 
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  Pre-Orientation 

Registration Procedure:   
 

 When taking registrations for orientation, 
ask what role the volunteer plans to  

    assume in the 4-H YDP. 
 Gather curriculum from your resource  
    library specific to the projects they plan  
    to lead. Bring these to the orientation. 

 
Create a Volunteer Orientation Packet:  
 
Copy of 4-H Project Leaders’ Digest 

Hartford Insurance Brochure, Claim Form 
and Instructions 

4-H Pledge 

Copy of 4-H Source Book 

Orientation Evaluation Form 

4-H Experience Brochure 

Food Safety Brochure 

Child Safety Brochure 

County Calendar of Events 

Set-Up and Post: 
 
Prepare and post flip charts: 

 Label one flip chart: “Training Agenda” and list agenda items with times (see page 1 “Inside This 
Guide”) 

 Label one flip chart: “Group Agreements” 
 Label one flip chart: “Parking Lot” (use this for ideas or questions that may arise and are not  
    on-topic but may need revisiting) 
 Sketch the Organizational Structure Diagram (page 9) on one flip chart 
 Label four flip charts: “Ages 5-8,” “Ages 9-11,” “Ages 12-14,” and “Ages 15-19” 
 Write out and post the questions (on page 7) you will ask participants at the end of the session. 

Arrange room so that participants can be grouped around tables or seated so that they can see one 
another. 



  Why We’re Here Activity 
Time Needed: 10 minutes 
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Welcome and Introductions 

 

Supplies Needed: 
Flip chart paper  
Color markers 
 

Trainer Tip:  
This activity serves not just as 
an icebreaker, but also to help 
volunteers consider how they 
might solicit help from others 
in the 4-H community.  
 
Participants should understand 
that assistance should be 
sought if they require help.  
Volunteers may be better able 
to engage youth if they know 
their own inner passions,  
talents and interests. By  
creating a list of why they have 
decided to become volunteers, 
the group will identify many  
reasons they want to dedicate 
their time to 4-H youth.  
 
Outline the session’s purpose 
and contents at the end of the 
activity.  

 Greet participants when they arrive. Have them sign-in, fill 
 out a name badge (or have pre-printed name badges), and 
 give them an  orientation packet.   
 

 Welcome participants to the volunteer orientation.  
 Acknowledge  that they are giving the gift  of their time and 
 talent to young people in our community, and thank them for 
 doing so. Inform them this is the first step in what you hope 
 will be a series of training opportunities that will help them to 
 become more effective champions for helping youth to thrive 
 and be successful. 
 

   Introduce yourself, briefly stating your name, role, and why 
 you are involved in 4-H. 

 Invite participants to, one by one,            
 introduce themselves, stating their 
 name, club, and volunteer role. Ask  
 volunteers to find a partner, some
 one in the room they do not know.   
 

 Explain to the group that they 
 should find out why their partner has 
 chosen to volunteer with 4-H.How 
 did they end up here? Give the 
 group a minute to do this. 
 

 Ask for volunteers to share why 
 they’ve chosen to give their time to 
 4-H.  
   (continued next page) 



   

“As a parent and a project leader, I have learned respect for what it 
means for a young person to meet challenges, and take away the 
skills from 4-H they need to be successful in the world.”  
   
   ~Robin, Inyo-Mono 4-H Project Leader  
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 List their reasons for volunteering on the flip chart.  As you list the reasons, put a 
 check mark next to any that are duplicates. Note: Reasons for volunteering may   
 include they were once in 4-H as a youth themselves; because they were asked to help; 
 because they have an interest in sharing a talent or skill with others; because they have 
 a passion for working with youth; as well as many other reasons.   
 

 Referring to the list, explain to the group there are many reasons people choose to 
 dedicate their time to supporting 4-H youth to thrive and grow through hands on 
 learning. In their roles as club or project leaders, they will be in the position of also  
 asking others for help such as: 

 Driving on field trips 
 Chaperoning for trips 
 Recruiting other volunteers 

 
 Point out that the number one reason that people volunteer is because they are asked. 
 Generally, people volunteer if: 

 They have the time and are available to give it. 
 It’s a job they feel they can do. 
 They are individually invited to participate.  

 
 Suggest to the participants to keep these things in mind as they seek help from others 
 in their 4-H community. Be specific about the task that needs to be completed, and ask 
 someone who they think has the talent and skills to do it or the motivation to learn how 
 to do it.    
 

 Briefly outline the orientation’s purpose and agenda (refer to posted agenda).  
 Convey to the group that the orientation gives them important information about their 
 role as a UCCE 4-H YDP volunteer, but the specifics on how to do their job is covered in 
 other trainings. Explain the orientation is going to be driven by a DVD, but there will 
 also be plenty of time for interactive activities and discussions. Let them know the  
 information can be found in the packet of printed resources given to them, and will be 
 referred to throughout the presentation.    
 

  Inform participants that at the end of the orientation they will be asked for two things:  
 Share something new they learned about 4-H YDP in this session (even those who 

have a history with 4-H will learn something new). 
 Identify the next steps in their new 4-H YDP role. 
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Supplies Needed: 
Flip chart paper  
Color markers 

 

Trainer Tip:  Creating 
group agreements is an  
important first step  
whenever people gather to 
meet and work together. 
Agreements help the group 
know what they can expect 
from each other. Group 
agreements are not rules; 
they are understandings on 
how the group will operate 
and how participants will 
interact with each other.  
In 4-H clubs and projects, 
agreements should be made 
so that everyone defines 
the group’s shared  
expectations. This activity 
models a process for  
establishing agreements. 

  Creating Group Agreements Activity 
Time Needed: 5 Minutes 

  Explain that as a group you are going to create some 
 agreements for this orientation. Agreements are not rules; 
 they are courtesies we mutually agree upon. Agreements 
 help our gatherings to run more smoothly, be productive, 
 and create a tone of respect for everyone. 
 
 Create a list of group agreements. On the flip chart paper 
 labeled “Group Agreements,” begin the list by writing one 
 agreement (an example might be to begin and end the 
 training on time, or for everyone to participate fully). 
 
 Invite the group to create the agreements list. (It is  
 important for group to do this together without pre-posting 
 a suggested list.) After someone makes a suggestion, be 
 sure to check with the group to ensure everyone agrees to 
 it. 
 
 Explain the importance of establishing agreements at their 
 first club or project meeting. Also suggest they consider  
 establishing agreements with parents of 4-H members in 
 their clubs and projects. This will set the tone and  
 expectations of members and parents.  
 

Sample List of   
Group Agreements 

 
 Respect all ideas  
 Participate fully 
 Practice good listening skills  
 Avoid side conversations 
 Electronic devices off or on vibrate  
 Others?  



History, Structure & Purpose 

 

Supplies Needed: 
Flip chart paper 
Color markers 
4-H Leaders’ Digest 
Organizational Structure  
     Diagram  

    
Trainer Tip:  
Most adults who volunteer to 
work with 4-H have knowledge of 
the principles of positive youth 
development.  They want the 
youth they work with to reach 
their full potential as competent, 
confident, leaders of character 
who contribute and are  
connected to their communities.  
This activity will require  
participants to articulate the  
outcomes they really want for the 
youth they serve. This reaffirms 
the purpose of 4-H YDP is to  
develop thriving youth through 
experiential learning and also  
introduces the 4-H Life Skills 
Wheel.  
 
The partnership between UCCE 
and the 4-H YDP is a complex 
connection for most new  
volunteers to understand.  
However, it is important  
volunteers see 4-H YDP as part of 
the University of California  
system, and understand the  
implications of being a public  
organization. Questions here will 
reiterate information in the DVD 
and encourage reflection on their 
new role as 4-H YDP volunteers. 
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  Focus on Youth Development Activity 
Time Needed: 20 Minutes 

 Show Part I of the 4-H Volunteer Leader  
 Orientation DVD.  (Time Needed: 7 Minutes) 
 

 Request that participants find a partner for the 
 next activity. With their partner, ask participants to 
 share one thing they hope the youth they work with 
 will gain through their 4-H YDP experience this year.   
 

   Instruct the group to finish their discussion, and 
 ask a few participants to share what they talked 
 about. The ideas that come forth will likely include 
 “responsibility,” “learn new things from their  
 projects,” “giving back to the community,” or other 
 items found on the 4-H Life Skills Wheel.   
 

  Restate what participants have shared regarding 
 their hopes for 4-H youth, focusing attention to the 
 reasons volunteers choose to give time and energy 
 to the 4-H YDP. Note: No one will likely say, 
 “Winning a ribbon at the fair.” 4-H is not about  
 raising prize-winning animals; it is about developing 
 skills and encouraging youth to thrive and grow.  
 

  Have participants refer to the Life Skills Wheel  
 (page 3) of the 4-H Project Leaders’ Digest.  
 Explain that 4-H has three hands on areas of 
 learning that youth engage in:  
 

•Citizenship  •Healthy Living   •4-H Science  
 

 Explain how the 4-H Life Skills Wheel fits into the  
 4-H’s: Head, Heart, Hands and Health.   
 

  ?  ?  Ask: Where do they find their “one thing    
      they hope youth come away with” on the wheel?   
 

  ?  ?  Ask: Are there other items on the wheel that      
       they would like to see 4-H youth learn? 
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   Who We Are Discussion 
Time Needed: 15 Minutes   

 Check for understanding of the topics covered in the DVD by suggesting a brief  
 review. 
 
  ??   Ask participants what the main points were in the DVD presentation. Acknowledge  
      responses by practicing active listening skills. Repeat back what participants share,  
      and clarify points if necessary. Be sure the conversation covers the following: 
  • The 4-H YDP is part of the UCCE system and focuses on education. It brings  
     research to work through volunteers in the field.  
  • Public funding through local, state and federal resources. 

  
  ??   Ask: How does this make 4-H different from Boy Scouts of America or the YMCA? 
      Note: Those organizations are private organizations. The funding sources for 4-H  
      YDP is more like a school than a private non-profit group. 

 
 ??   Ask: What does this mean? Note: Among other things, as a public organization the  

      programs need to be open and accessible to all people. We do not select who can or 
      can not participate in our organization, in our clubs, or in our projects. 

 
 Advise the group if they have questions, issues or concerns regarding a parent or 
 child’s participation in their clubs or projects to please contact the county UCCE office.  
 
   Explore the structure of county 4-H programs as they relate to the UCCE by asking the  
 following question:  
 
  ?  ?  Ask: Where does 4-H get money for county program needs? Note: Funds are raised 
      through projects, local units and countywide efforts.  
 
   Post the Organizational Structure Diagram illustrating the relationship between youth,  
 projects, clubs, county 4-H programs, and UCCE. Explain that youth participate in  
 projects, which are part of clubs, that are part of the county 4-H program, which is 
 part of the state 4-H YDP which is housed in the UCCE. Youth are at the core; they are 
 both impacted by and impact the different 4-H entities.   
 
 Inform the participants that while public funds support the county 4-H programs 
 (including staff and facilities), and the State 4-H Office, counties also do their own  
 local fundraising.  



  Organizational Structure 
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Above: The UCCE and 4-H partnership and  
organizational structure has been in existence  
for over 100 years. The image above is of 4-H  
members from the Tuolumne County 1967  
delegation to the State Leadership Conference. 

 

 
Left: More recent, the image left is of members of the  
4-H All-Star Ambassadors team. The Ambassadors are 
youth leaders from across the state that play a vital role 
in 4-H’s organizational structure by linking the UCCE and 
4-H partnership directly to local programs. 
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Program Delivery 

 

Supplies Needed: 
4-H Project Leaders’ Digest 
 

Trainer Tip: New volunteers 
may have limited knowledge 
about the 4-H YDP and the 
scope of the organization’s  
programs. This short activity 
helps to expand their view of  
4-H in their community. It also 
introduces the concepts of  
cooperative and competitive 
learning, and encourages  
volunteers to think beyond  
Competition. It helps volunteers 
focus on developing activities 
that emphasize thriving through  
collaboration and skill building.   

  Ways to Deliver 4-H Activity 
Time Needed: 10 Minutes 

 Show Part II of the 4-H Volunteer Leader Orientation 
 DVD. (Time Needed: 5 Minutes) 
 
 Explore the information presented in the DVD by  
 asking the following: 
 

  ?  ?  Ask: Can anyone remember the different ways  
      4-H programs are delivered?  Note: They include 
      clubs, afterschool programs, special interest  
      projects, in-school programs, and camps.   

 

 Briefly discuss which delivery modes are used in 
 your local 4-H program. 
 
  ?  ?  Ask: What did the DVD discuss as some one the 
      differences between cooperative versus  
      competitive learning. For the projects they will be 
      leading, can volunteers think of a cooperative   
      learning activity for their group?   

 
 Give participants a moment to think of some ideas, 
 then ask for people to share. 

 

 Refer participants to the 4-H Project Leaders’ Digest 
 (page 5) where competitive, individualistic, and  
 cooperative learning are outlined. Have participants 
 record their answers on a cooperative learning  
 activity for their clubs or projects in their copy of the  
 4-H Project Leaders’ Digest.  
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  Resources Activity 
Time Needed: 15 Minutes 

 Invite participants to share what resources they are aware of 
 in their own county. 
 
  ?  ?  Ask: What resources did the 4-H Volunteer Leader  
     Orientation DVD mention? 
  

 Inform the volunteers that one of the best supports for them 
 in their new 4-H YDP appointment is opportunities to network 
 with other volunteers. The 4-H YDP staff is also eager to  
 address questions and assure their project is fun and  
 rewarding. A  great way to tie into  this support is through 4-H 
 training that is conducted by both 4-H staff and volunteers: 

 Pass out a schedule with current training dates and topics, 
and invite participants to attend these trainings in the  

     future. 
 Let them know that trainings and other important  
     information can be found in the 4-H newsletter, and online   
     at county and State 4-H YDP websites. 

 

  Explain to participants that UCCE and the 4-H YDP has many 
 educational resources available to help in planning their 4-H 
 program year.  
  
  ??  Ask: Why would you want to use a curriculum?  
     Note: Using a curriculum simplifies planning; it is  
     researched and tested; incorporates the experiential  
     learning model; and it provides consistency in project  
     content and delivery. 

 
  Encourage participants to take the 4-H Source Book out of 
 their orientation packet and turn to the listing of curriculum 
 available. Invite them to locate a curriculum they might use 
 in their project area and when they have identified one, to 
 raise their hand. Call on those with raised hands and ask them 
 what they found; if you have pulled the curricula from your 
 resource library and have it available, give it to them to  
 review.  
 
 Refer participants to the 4-H YDP website and the ANR  
 Catalog. Volunteers can find curriculum and other helpful  
 resources at: http://www.ca4h.org/ and  
 http://anrcatalog.ucdavis.edu/.  

Supplies Needed: 
4-H Source Book 
Curriculum examples 
ANR Catalog website 

link 
 

Trainer Tip:  Everyone 
needs support and  
direction when taking on a 
new role. Sometimes 
knowing where to begin 
can seem daunting. New 
volunteers should be able 
to identify who they can 
contact with questions, 
and what is available to 
them to ensure their  
success. Participants 
should leave the training  
confident that help is 
available. 
 
Volunteers should  
appreciate the value of 
using curriculum to guide 
their 4-H work. Using a 
resource makes their role 
easier and helps to ensure 
that the program is deliv-
ered in a way that is  
consistent with 4-H YDP 
philosophy, areas of  
learning, and program 
outcome goals. In this  
activity, learners will  
identify curricular  
resources from the 4-H 
catalog, view how  
curriculum promotes 4-H  
YDP philosophy, and  
investigate a resource 
they may potentially use. 

http://ca4h.org/�
http://anrcatalog.ucdavis.edu/default.aspx�
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Supplies Needed: 
Flip chart paper 
Color markers 
Pre-prepared flip charts:  

 Primary (Ages 5-8) 
 Junior (Ages 9-11) 
 Intermediate (Ages         

12-14) 
 Senior (Ages 15-19) 

 

Trainer Tip: This  
orientation does not allow 
much time for in-depth 
strategies for working with 
4-H youth, but a quick   
introduction to age  
differences as they relate to 
program planning will get 
participants thinking about 
how to structure their  
projects. Youth have  
differing abilities dependent 
upon their age, and quality 
programming strives to help 
youth thrive by meeting 
them where they are  
developmentally.  
Participants should be  
encouraged to attend a 
more in-depth training on 
the stages of child and  
adolescent development. 

  Exploring Age Characteristics Activity 
Time Needed: 10 Minutes 

  Place participants into groups of three or four people each. 
 

 Explain to the group that working with various aged children 
 in 4-H projects has both advantages and challenges. Today 
 we are just going to touch upon the basics of age  
 characteristics. Additional training on the developmental 
 stages of youth will better equip them to work with groups 
 with a wide age range.   
 
 Tell participants to role play and pretend they are leading a 
 cooking project. With their group, they are to design an age 
 appropriate, cooperative learning activity for a specific age 
 group of young people.   
 
 Invite them to read the age characteristics aloud for their 
 group found in the 4-H Project Leaders’ Digest (page 8).  
 Note:  Remind participants that most of them already know 
 a lot about youth—they are parents, teachers, or are  
 interested in working with children.   
 

 Hand out marking pens and one of the pre-prepared flip 
 chart papers labeled with an age group to each table. Give 
 them a few minutes to complete the activity.   
 

 When the groups appear to be finished, ask for groups to 
 share their ideas. Have them explain their activity and how it 
 is tailored to their specific age group. Also, ask participants  
 to share challenges or potential areas of improvement.  
 Consider asking participants how they can learn and grow 
 from this role play experience as they begin their tenure as  
 4-H YDP volunteers.   



Supplies Needed: 
4-H Safety Manual 
Objects to use in the 

safety activity: frying 
pan, hammer, iron,  

    scissors, liquid soap,      
    duct tape and glue.  
 

Trainer Tip: In order for 
youth to learn, they must 
first feel safe. A safe   
environment is one where 
young people know their 
physical well-being is cared 
for and where they feel  
secure in expressing their 
thoughts and feelings and 
reflecting on self.  
Volunteers should plan for 
safety at each meeting and 
establish a comfortable and 
caring environment where 
youth can thrive. In this  
activity, participants  
explore safety considera-
tions when using different 
tools and how to create a  
welcoming, inclusive   
atmosphere. 
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  Make it Safe Activity 
Time Needed: 15 Minutes 

   Explain to the group that another responsibility as a 4-H 
 volunteer is ensuring safety. Explain that, in a minute, you will 
 hand out items that could be used at an inquiry-based project 
 meeting. With their table group have participants decide: 

 When using this item, how would you incorporate safety 
into your meeting? 

 What are important safety rules and directions concerning 
the item? 

 

 Hand out the items (iron, hammer, etc.) one to each group. 
 Give a minute for groups to  discuss the above questions as it 
 pertains to their safety object. After groups have a minute to 
 discuss, have each small group share with the rest of the 
 group.   
 

 Summarize the discussion with these important points: 
 Youth may be unfamiliar with tools you are comfortable 

with. 
 Model appropriate behavior and share possible  
     consequences of unsafe behavior.  
 Talk about safety at every meeting.  

 
 

 Display the 4-H Safety Manual. Inform the group this  
 resource can be viewed online at http://safety.ucanr.org/.  
 

 Convey to the group in referring to safety, physical safety 
 comes to mind first. However, there’s other forms of safety as 
 well, including emotional safety. Explain that emotional safety 
 is when youth feel secure, welcomed, comfortable, and know 
 that help is there for them if they should need it.  
 
  ?  ?  Ask: What things threaten the emotional safety of youth? 
      Note: Putdowns, bullying, exclusion, and unresponsive 
      helpers.  
 
  ?  ?  Ask: What kinds of things can volunteers do to create an  
      emotionally safe environment for 4-H youth? Note: Create 
      group agreements at the beginning of year; intervene in  
      instances of teasing; learn and use members’ names; be   
      aware of cliques; take initiative to set things right; and use 
      teachable moments to address concerns constructively. 

 

 Refer to the agreements made at the beginning of the training 
 and suggest volunteers should do a similar exercise with youth 
 at the beginning of the program year. They may also want to 
 set agreements with parents of the members in their project.  

http://safety.ucanr.org/�
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4-H Policy 

Time Needed: 20 Minutes 

Supplies Needed: 
 
Child Safety Brochure 

 

Trainer Tip: This section 
highlights information  
covered in the 4-H  
Volunteer Leader  
Orientation DVD in a  
question and answer  
format. Policies covered  
include child safety,  
facility use agreements 
and contracts, insurance, 
primary members, and 
finance. 

 Show Part III of the orientation 4-H Volunteer Leader  
 Orientation DVD.  (Time Needed: 11 Minutes) 
 

   Explain the UCCE has some specific policies for member  
 supervision to help ensure the safety of 4-H youth, and also of 
 you, the volunteers. They are: 

 Two adults (one a certified 4-H volunteer) with youth at all 
times. 

 Adults can transport youth other than their own child as 
long as at least one other adult or youth is present. 

 

 Refer to Child Safety Brochure in their volunteer orientation 
 packet.  
 
  ?  ?  Ask: Who is a mandated reporter? Note: Teachers and 
      others in professions serving youth are court mandated  
      reporters. Explain that though 4-H YDP volunteers are not  
      mandated reporters, they are expected to notify 4-H staff at 
      the county UCCE office immediately if they suspect child  
      abuse or neglect.   

 

 Explore with participants a few of the policies that are  
 “trouble-spots.”  Illustrate the importance of facility use  
 agreements by using the following scenarios: 

 Your 4-H club program wants to meet at a school. The 
school gives you a form to sign to use their facility. Is this a 
form you can sign? Note: No, it is a contract and must be 
signed by the County Director. 

 A community festival is coming up, and your group is  
     having a food booth. The festival committee asks you to   
     sign a contract. Can you sign it? Note: No, all contractual   
     agreements must be signed by the County Director. 
 Your club has voted, and you are moving the club’s  
     checking to a new bank. Can you sign this paperwork? 
Note: Yes, a bank account is not a contract and has no “hold 
harmless” clause. 

 
 Inform participants of the procedure for having such paper
 work signed. When in doubt regarding signing of official forms, 
 call the county UCCE office for assistance. 
 
            (continued next page) 
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 Remind participants they, and the youth they work with, are covered by 4-H  insurance 
 while participating in 4-H YDP activities. All accidents and injuries should be reported  
 immediately to the county UCCE office.        
 
 University policy requires employees and volunteers who are driving on 4-H YDP business 
 to maintain insurance coverage in the following amounts: $50,000 for personal injury, or 
 death of, one person; $100,000 for injury to, or death of, two or more persons in one 
 accident; and $50,000 for property damage. If you maintain less than this amount and 
 are involved in an accident while on 4-H YDP business and the policy limits are exceeded, 
 you are liable for the difference between your policy limits and the UCCE’s secondary 
 coverage.  
 

   Discuss primary member policies with participants. 
 
  ?  ?  Ask: What were some of the policies mentioned specific to working with 4-H primary 
      members (ages 5-8)? Note: Not allowed to compete; animal science projects  
      restricted to small animals only.  

 
 Explain that competition is not age appropriate for primary youth; they may  become 
 discouraged, especially if they are just beginning to discover their passions and interests, 
 practicing newly acquired skills, learning to self-reflect and demonstrating rudimentary 
 goal setting behaviors. Safety concerns also limit the participation of primary members in 
 certain projects. 

 
   Discuss fundraising policies with participants.  
 
  ?  ?  Ask: Can anyone remember what was shared in the DVD about fundraising  
      policies and procedures? 
  •  All funds must be deposited in a 4-H account. Note: This means no   
     running cash though your personal checking account. All funds must   
     be deposited into a 4-H account. 

   •  Gambling, wagers and raffles are strictly prohibited. 
   •  Confer with your 4-H unit leader if your are planning a fundraiser. 

 
 Refer to the 4-H Project Leader’s Digest (page 6), which outlines additional 4-H YDP 
 fundraising policy and procedural considerations.  
 
 Inform the participants about any particular fundraising, tax, and financial forms and 
 documents due to the county UCCE office. 



 

Trainer Tip: Though the 
requirements for  
volunteer certification are 
the same—application,  
orientation training and  
Department of Justice 
(DOJ) fingerprint  
clearance—how these  
elements happen may 
very from county to 
county. You may want to 
tailor this section to  
address your county's  
procedure. It is important 
that volunteers under-
stand their appointments 
are renewed annually. 

Volunteer Certification 

Time Needed: 5 Minutes 
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 Explain that 4-H YDP volunteer applications are reviewed and 
 candidates are appointed by the county director of each 
 county UCCE office. Applicants must satisfactorily complete 
 the appointment process that includes all of the following: 

 Completing a volunteer application 
 DOJ fingerprint clearance initiated and cleared by the 

UCCE 
 Completing the official 4-H volunteer orientation  

process 

 
 Volunteer appointments are reviewed and renewed on an 
 annual basis. Adults  must apply annually for reappointment 
 by completing an application packet, including the required 
 waivers and the confidential self-disclosure statement. 
 
      UCCE 4-H YDP volunteers cannot begin working with 4-H 
 youth until completing the certification process including DOJ 
 clearance and receipt of appointment documentation from 
 their county director. 
  

  Information about fingerprinting may be distributed at this 
 time.  

 



Closing  

Time Needed: 10 Minutes 

Trainer Tip: For  
participants, this is the 
beginning of their time as 
a valued 4-H YDP  
volunteer striving to  
nurture the learning and 
growth of the next  
generation of 4-H YDP  
leaders. We hope they 
leave not just with an  
understanding of the  
organization they’re  
joining, but also with a 
greater sense of purpose, 
belonging and energy for 
their future role in youth 
development work helping 
youth to thrive.   
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 Explain to volunteers that once they have completed the  
 certification process they will be ready to start working with 
 the 4-H members in their projects. There are things they can 
 begin doing now, though. 
 

  ?  ?  Ask: What next steps do you plan to take to get your 4-H 
      volunteer work underway? What will you do? 
 

  Express to the group that you’re happy they’ve decided to 
 support youth on their path to thriving and success and our 
 community by becoming a 4-H YDP  volunteer. Share with 
 them that you hope the session has been enjoyable and  that 
 the trainings goals were met by better acquainting them with 
 the 4-H YDP, UCCE system and their role within the  
 organization.   
 

 Remind them your role is to support them in their role, and  
 for them not to hesitate to contact you or the appropriate  
 person if they need assistance. 
 
   Refer to the posted questions.  
 
  ?  ?  Ask: What was one new thing they learned through this 
      training? 
 

 Invite the group to join you in reciting, or reviewing the 4-H 
 Pledge, the 4-H Creed or the 4-H volunteer pledge, if the 
 county has one. 
 

  ?  ?  Ask the participants to complete the session evaluation 
      and leave it behind with any other paperwork they may 
      have to turn in. 
 

Thank participants for  
attending and wish them a safe trip home. 
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